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2027 Unit Enrolment Form
Coursework students only
 Use this form to add or withdraw from units. Please review the Enrolment Policy for important information about enrolment requirements and study load requirements.
 Submit this form to your Course Advisor at your college at least two weeks before the start of your intended semester. Late or incomplete applications may not be accepted and may delay processing. 
 Ensure the form is completed, reviewed, signed, and submitted to your Course Advisor. If you do not receive confirmation that your form has been received, please follow up with your college.
Before completing this form:
Please read these instructions carefully. You are responsible for ensuring that your personal and enrolment details are correct before the relevant census date. Any changes to your units should be discussed with your Course Advisor. Changes to your unit enrolment may affect your study load and full-time/part-time status, eligibility for Centrelink payments, and HELP LOAN liability and tuition fees.
 Students are encouraged to check their personal & enrolment details via Paradigm.

Student Details
	UD Student ID
	     

	Title
	     
	Family name
	     

	First given name
	     
	Other given name/s (middle)
	     

	Unique Student Identifier (USI): Refer to the Australian Government USI website 
	     

	I permit my College and University of Divinity staff to verify and view my USI details.
	|_|
	Yes
	|_|
	No

	Contact details

	Email (*required)
	     
	Mobile Phone/Day Phone
	     

	Have your personal details changed since your last enrolment? This may include a change to your name, permanent or postal address, emergency contact details, citizenship, residency status, visa, or disability or medical condition. If so, please complete the Personal Details Amendment Form
	|_|
	Yes
	|_|
	No



College and Course
	College/School
	Select	Course
	Select

	Study Mode
	Select
	Study Load
	Select



  Unit Amendments (Additions and/or withdrawals)
Complete this section in collaboration with your Course Advisor. Unit selections can be changed later, before the relevant unit census date.
The Delivery ID & mode of your unit can be checked in the Unit Management System (UMS) by searching in Units scheduled for 2027.

Tables for unit additions and withdrawals follow
Part 1.1: Unit enrolments or additions 
	Unit selection 

	Semester or Start Date
	Unit code
	Unit name
	College teaching the unit
	Delivery Mode
	Delivery ID (UMS)

	
Select
	      
	      
	EBC	
	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      


*The Australian Government requires overseas students on student visas to study full-time and participate in all classes. 
*Check that added units meet course requirements and that you have completed any prerequisite units. 
*Winter units are required to commence no earlier than June and be completed prior to 1 September of the same year
*Summer units are required to commence no earlier than November and be completed prior to 1 March of the following year. 
*Enrolment in a Clinical Pastoral Education (CPE) unit does not automatically guarantee acceptance into a CPE placement. CPE providers may have a separate application and selection process. Your Home College will assist you with this process.

Part 1.2 2027 Tuition Fees and Payment Methods
Refer to Fees for full details of tuition and other service fees. Please note that tuition fees may be subject to change. The student tuition fee for a unit must be paid in full prior to the commencement of a unit.
How would you like to pay for your fees?
	|_|
	Upfront

	|_|
	FEE-HELP
	|_|
	Commonwealth Supported Places
	|_|
	HECS-HELP
	|_|
	Mixed Payment


	If you are paying upfront, please select a payment method.
	Select

	|_| If your fees are being paid by a third party, please provide a Student Sponsor Statement or other official confirmation from the third party accepting responsibility for payment of your fees. Please provide the relevant details below.

	Name of third party/sponsor 
	     

	Address of third party/sponsor  
	     

	Contact name
	     

	Contact email
	     


Notes: 
 Commonwealth Supported Places (CSPs) and HECS-HELP are available to eligible applicants for the Bachelor of Counselling only.
 Fees for overseas students are the same as those for domestic students. Overseas applicants are charged an application fee of $300.
 Please complete the Fee Payment Method Form for any mixed payment (if applicable) 

Part 2.1: Unit withdrawals
	Semester or Start Date
	Unit code
	Unit name
	College teaching the unit
	Delivery Mode
	Delivery ID (UMS)

	
Select
	      
	      
	Select	
	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      

	
Select
	      
	      
	Select	
Select
	      


*If you are studying in Australia on an Overseas Student Visa (Subclass 500), you must be enrolled full-time. If withdrawing from units, refer to the Enrolment Policy and Deferring, Suspending or Cancelling Enrolment: Guide for Overseas Students.

Part 2.2: Refund for Unit Withdrawals
If you withdraw from the unit(s), you may be eligible for a refund of the tuition fees. It depends on whether you are withdrawing before or after census dates, and if you have evidence of compassionate and compelling circumstances. For more information, please refer to the Fees Policy and Late Withdrawal Protocol.

Please choose what best describes you. I wish to apply for a refund/remission/recredit of the fee 
|_| UPFRONT             |_| FEE-HELP               |_| HEC-HELP           |_| Mixed Payment
If you are withdrawing after the census date(s), have you provided any evidence in support of your request?   |_| Yes   |_| No

For more information on refunds and financial transactions, please contact the Finance Office on +61 3 9853 3177 or email at jgu@divinity.edu.au.

Privacy information
The information on this form is collected for the primary purpose of assessing your application or re-enrolment. Other purposes of collection include the creation of a record on the student database, attending to administrative matters, corresponding with you, and statistical analyses. If you choose not to complete all the questions on this form, it may not be possible for the University of Divinity to assess your application or re-enrolment. All sensitive and personal information will be handled in accordance with the University’s Privacy Policy. Personal information may be disclosed to authorised bodies and the permitted purposes for which such personal information may be used, as authorised by the Higher Education Support Act 2003. For details of the privacy and collection statement that applies to this form, please go to https://divinity.edu.au/privacy. 

You have a right to access personal information that the University of Divinity holds about you, subject to any exceptions in relevant legislation. If you wish to seek access to your personal information or inquire about handling of your personal information, please contact the University of Divinity at enquiries@divinity.edu.au.

Declaration and signature. Please ensure the following section is completed.
	Declaration for all students.
|_| By submitting this application, I confirm that:
 the information I have provided is accurate;
  I understand the University’s admissions and enrolment requirements;
  I agree to comply with University policies and the Code of Conduct;
  I understand how my personal information will be used;
  I understand my fee responsibilities.
|_| Declaration for overseas students.
 I understand that the personal information that I have provided may be released to Australian Commonwealth and State agencies under the Education Services for Overseas Students (ESOS) Act and the National Code 2018.

	Applicant’s signature
	     
	Date
	   /  /    

	
	Type name for electronic submission
	
	(dd/mm/yyyy)



College/School checking and approval
	Course Advisor to complete
|_|     Approved

|_|	Unit additions: I have checked this student’s proposed program of study, and confirm that
|_|	the course progression is valid—units can be counted towards the student’s course
|_|	the student has the correct prerequisites for each proposed unit 
|_|	unit codes and unit names listed on the form are correct 
|_|	all units are running in the time periods indicated 
|_|    course advice has considered mode, study load, placement requirements and known accessibility requirements.	Comment by Naomi Wolfe: ☐ Applicant has requested accessibility/support contact and referral has been made
 ☐ Any agreed accessibility requirements relevant to initial enrolment have been referred to the appropriate support process
 ☐ Course advice has considered mode, study load, placement requirements and known accessibility requirements


The Academic Dean should not necessarily be the first or only person managing accessibility.
|_|	fee payment method is clearly indicated & additional fee-related forms are attached 
|_|	confirmation from a 3rd party/sponsor accepting responsibility for payment of fees is attached (if applicable) 
|_|    if the student returns from leave outside the schedule, the course end date may be adjusted. 

|_|	Unit withdrawals: I have checked this student’s proposed study program, and confirm that
|_|	Overseas student studying in Australia on a student visa
|_|	Study load remains full-time after the unit amendment
|_|	Student load reduced as part of intervention strategy under the Support for Students Policy


	Comments
	     

	Name
	     
	Signature
	     
	Date
	   /    /     

	[bookmark: _Hlk3467751]College/School Office Administration
|_|	If the student is on a visa, ensure the visa and passport are current, and any updated details are recorded on Paradigm (along with any updated documents)
|_|    Form checked and data is completed correctly. 
|_|    Documentation received (if required)
|_|	Student contacted (if required)
|_|	Relevant staff advised
|_|	Refund/remission / re-credit applies. If the student is withdrawing unit(s) after the census date, the student is liable for tuition fees unless there is evidence of compassionate grounds. 
|_|	End dates checked and changed (if any)
|_|	Entered in Paradigm
|_|	A ‘Statement of Fees’ and an ‘Enrolment Summary’ have been provided to the student Date:    /    /     

If FEE-HELP/CSP/HECS-HELP student:
|_|    HELP balance checked Date:     /      /      
|_|	eCAF’ in Paradigm has been requested or processed if the payment includes FH, HH or CSP. 
          eCAF requested Date:     /      /      


	Name
	     
	Signature
	     
	Date
	   /    /     

	Office use only: For notes if needed:
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