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Change in Fee Payment Method Form
For Domestic Coursework Students Only
Use this form to make changes to your preferred method of payment(s). Changes to your tuition payment arrangement may apply to some or all of your units. Changes relating to FEE-HELP/Commonwealth Support Place (CSP)/HECS-HELP only apply to domestic students. Students are encouraged to check their contact and enrolment details via Paradigm. Complete, sign, and send or email this form to your home college/school. 

Student and course information
	UD Student ID
	     
	College/School ID 
	

	Title
	     
	Family name
	     

	First given name
	     
	Other given name(s) (middle)
	     

	Email (Required)
	     
	Mobile phone
	     

	Course
	     

	Current course fee payment arrangement 
	|_|
	Upfront
	|_|
	FEE-HELP

	
	|_|
	HECS-HELP (Bachelor of Counselling Only)
	|_|
	Mixed Payment



Citizenship Details (mark one box)
	Citizenship Details

	|_|
	Australian citizen
	|_|
	NZ citizen

	|_|
	Australian permanent visa holder 
	|_|
	Permanent humanitarian visa holder

	|_|
	Pacific engagement visa (PEV) holder
	|_|
	Other, please specify: 



Fee Payment Method Financial Variation
Indicate here the changes you wish to make to your current course fee payment method and the units to which the change applies. 
Note: If you opt to make changes for all units of study – then further unit enrolments will take on this option as your new preferred method of payment (and this will be reflected as the preferred Fee Payment arrangement for your course. 

	Changes to your payment method
	Unit code and name

	|_|
	From Upfront fees to FEE-HELP 

|_| For all units            |_| For some unit(s)

(NB: future unit enrolments will be allocated to FEE-HELP)
	     

	|_|
	From Upfront fees to CSP/HECS-HELP 
(Bachelor of Counselling Only)

|_| For all units            |_| For some unit(s)

(NB: future unit enrolments will be allocated to CSP/HECS-HELP)
	     

	|_|
	From FEE-HELP to Upfront fees 

|_| For all units            |_| For some unit(s)


	     

	|_|
	From CSP/HECS-HELP to Upfront fees 
(Bachelor of Counselling Only)

|_| For all units            |_| For some unit(s)

	     

	|_|
	Other changes include mixed payment options
(Please specify and include a Mixed Payment Form if applicable)

	     


Tuition Fees
	|_|
	Commonwealth Supported Places (CSP)*
A Commonwealth-supported place (CSP) is a place at a university where the government pays part of your fees. This part is a subsidy, not a loan, and you don't have to pay it back.

	|_|
	HECS-HELP*
You can only get a HECS-HELP loan if you are enrolled in a CSP. A HECS-HELP loan does not cover costs like accommodation, laptops or textbooks. A HECS-HELP loan is used to pay your 'Student contribution amount'. Approved students receive a Government email with a URL to apply online. Students must complete the online application BEFORE they start studying.


	|_|
	FEE-HELP 

	
	|_|
	I am already on FEE-HELP for this course

	
	|_|
	I wish to apply for FEE-HELP for this course
	Approved students receive a Government email with a URL to apply online. Students must complete the online application BEFORE they start study.

	|_|
	Upfront payment

	
	|_|
	BPAY payment 

	
	
	When units are entered into the University of Divinity database, your college/school will send you a ‘Statement of Fees’ which provides the relevant biller code and a unique reference number. You cannot pay BPAY by credit card.

	[bookmark: _Hlk84000505]
	|_|
	Credit card payment

	
	
	Credit Card payment options (VISA / Mastercard) are available via our online payment facility.
A ‘Statement of Fees’ will be sent by your college/school once this application is approved.
Please go to the link: https://pay.divinity.edu.au/tuition-fee and follow the prompts to make secure online credit card payments or contact the Finance Office at +61 3 9853 3177. A non-refundable surcharge fee of 1.80% applies for all card payments.

	
	|_|
	A third party/sponsor is paying for my tuition fees.

	
	
	|_|
	I include with this application a Domestic Student Sponsor Statement, and/or Overseas Student Sponsor Statement letter, or other official confirmation from the third party accepting responsibility for payment of my fees.

	
	
	
	Name of third party/sponsor
	[bookmark: Text98]     

	
	
	
	Address of third party/sponsor
	     

	
	
	
	Contact name
	     

	
	
	
	Contact email
	     

	
	|_|
	Cheque/money order enclosed
	Amount
	[bookmark: Text97]$       	(payable to the University of Divinity)

	|_|
	Mixed FEE-HELP and upfront 
	This option requires an online application for FEE-HELP via the URL sent by the Government, relevant upfront payment details on this form, as well as completion of the University’s Mixed Payment Form to provide specific details of the mixed funding arrangement.

	|_|
	Mixed upfront
	This option requires relevant upfront payment details on this form, as well as completion of the University’s Mixed Payment Form to provide specific details of the mixed funding arrangement.


*Only available for Bachelor of Counselling






















Privacy Information 
The information on this form is collected for the primary purpose of assessing your application or re-enrolment. Other purposes of collection include the creation of a record on the student database, attending to administrative matters, corresponding with you, and statistical analyses. If you choose not to complete all the questions on this form, it may not be possible for the University of Divinity to assess your application or re-enrolment. All sensitive and personal information will be handled in accordance with the University’s Privacy Policy. Personal information may be disclosed to authorised bodies and the permitted purposes for which such personal information may be used, as authorised by the Higher Education Support Act 2003. For details of the privacy and collection statement that applies to this form, please go to https://divinity.edu.au/privacy.

You have a right to access personal information that the University of Divinity holds about you, subject to any exceptions in relevant legislation. If you wish to seek access to your personal information or inquire about handling of your personal information, please contact the University of Divinity at enquiries@divinity.edu.au.

Student Acknowledgement
	All information given to support this change of enrolment is to the best of my knowledge correct and complete

	Name/ Signature 
	     
	Date
	     /     /     

	
	Type name for electronic submission
	
	dd.mm.yyyy



College/School Checking and Approval
	Course Advisor to Complete

I have checked this student’s finance amendment form and confirm
|_|	finance variation approved
          |_| unit codes and unit names listed on the form are correct 
          |_| confirmation from 3rd party/sponsor accepting responsibility for payment of fees attached 
                (if applicable)
          |_| fee payment method is indicated & additional fee-related forms are attached 
                 (if applicable)

	Course Advisor Name 
	     
	Date
	  /  /    

	College/School Office Administration
|_|   Approved
|_|   Documentation received (if required)
|_|   Student contacted (if required)
|_|   College/school updated course details (Funding Type & TCSI/HEIMS Student Status) in Paradigm accordingly
|_|   Email sent to OVC to request appliable units to be updated in Paradigm form FH/CSP/HECS-HELP to UF or vice versa
|_|   OVC confirmation email received prior to submitting this paperwork
|_|   College/school has checked units in Paradigm are consistent with requested changes
|_|   For checked, data is complete and correct
|_|   A ‘Statement of Fees’ has been provided to the student, Date     /      /      
|_|   If the student is changing from upfront payment to FEE-HELP or CSP/HECS-HELP, ensure an eCAF has been requested

If FEE-HELP student:
         |_|    FEE-HELP or CSP/HECS-HELP balance checked, Date:     /      /      
|_|	‘Fetch eCAF’ status to check if the fields ‘eCAF Student Status’ is ‘Student Submitted’ and ‘Marked as ‘Processed is ‘Yes’. If not, then the following action is required.
|_|	‘REQUEST eCAF’ in Paradigm to re-issue an eCAF invitation (e.g. this may occur for students returning from leave, deferral, etc where the initial invitation was not submitted) 


	Registrar/Admin Name 
	     
	Date
	  /  /    
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